Directorate of Employment and Training,
Labour Resource Department, Govt of Bihar

User Manual New Web Portal of Directorate of
Employment and Training

PRINCIPAL First Time Registration
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Overview:
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Visit the DET Portal:
* You can register your government or private ITI on the DET portal. Once registered, if a nodal officer is available, they will review and

approve the registration. If no nodal officer is available, the approval will be granted by the super admin.
* Go to the DET portal again and scroll down to the Guest section. Click on Registration.

Access Principal Registration:

» After clicking Registration, the Govt. ITI registration portal will open. In the top right corner, click the Principal Icon to open the Principal
Registration page.

Fill in Details:

* Select your District and ITI Name from the dropdown.
* Then Block Name, Sub-Division, ITI State Code, and MS Code Principal’s Name (First, Middle, Last) will auto-fill.

Verify Contact Information:

* Enter the Principal’s Mobile Number and click Get OTP to receive and verify the OTP.
» Verify the Principal’s Email Address.

Submit:

» After completing the process, a pop-up will confirm that your application has been submitted. Note down the Application ID.
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Workflow
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Visit the DET portal by using this URL: https://det.bihar.gov.in/index.html

&< C 23 det.bihar.gov.in/index.html Q 0 Relaunch to update *
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On the DET homepage, scroll down and click on Registration under the Guest section.

B Thursday 12/0672025 16:03:48 A+ A A- PFd © GotoMain Content

,a"u [ =
3}«:‘5 Directorate Of Employment & Training Home AboutUs~ Scheme~ Login~ Contactus~
IV,

Shri Santesh Kr Singh

Honble Minister

< >
Skills Development of Left Centre of Excellence Upgradation of ITI under Employment-cum- Apprenticeship Training
Wing Extremism(LWE) (COE) (PPP) Guidance Programme Scheme
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Quick Links
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After clicking on Registration, the Govt. ITI registration page will open. In the top right corner,

you'll see the Principal icon — click on it.

B Thursday December 52024 03:47:37 PM

3% Directorate Of Employment & Training

&

Institution Details

2 Motsecure  3.108.109.78:8085/det/institute/governmentitisignup

Govt. ITI Registration

*
District Mame

--Select--

Block
*
MIS Code

-
Institutional E-mail id

*
ITI Name

Institute Comissionary

*
Institute Longitude

*
Institution Address

Sub-Division

ITI State Code

*
Institute Latitude

*

I Matail-
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Clicking on the Principal icon will open the Principal Registration page. Here, you need to
enter the following principal details.

% Friday June 13, 2025 04:10:25 PM

Principal Registration

Principal Details

District Name™ TI Name™ Block Name
B ~ArRARIA T @ Raniganj
Sub Divisen MIS Code™
A& Araria YK
Principal's First Name™ Middle Name Last Name
& Tripalthi & PRINCIPAL &% kumar
Principal's Mobile number™
[ " Generate OTP } [?19294 ] [ & Verify ]

. 7070230247
Principal's E-mail id{Use Offial Emai :j*

. ) [ 47 Generate OTP } [123456 ] [ & Verify ]
% araria1010@gmail .com

Submit
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When you click on District Name, a dropdown menu will appear, and you need to select
your district.

""'III
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BB Thursday June 12,2025 04:11:19 PM

IH
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Principal Details

Distn

ct Nan“e*

--Select--

IAURANGABAD

--Select--

BANKA
BEGUSARAI

inBHAGALPUR

BHOJPUR
BUXAR

iDARBHANGA

EAST CHAMPARAN
GAYA

PURNIA

ROHTAS

GOPALGANJ
JAMUI

Tl F\ar‘re* Block Name
il (]
MIS Code™
. . Last Nam
Select District 2

from drop down

Submit

© Copyright DET | Bihar. All Rights Reserved. Designed by CM5 Computers India Pvt Ltd
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When you click on ITI Name, a dropdown menu will appear, and you need to select ITI Name.

I

L

3

-

IH

i

BB Thursday June 12,2025 04:11:42 PM

Principal Details

District Nan"E*

ﬂ ARARIA

Sub Divison

()

Principal's First Name ™

a

Principal's Mobile number™

.

Principal's E-mail id{Use Offial Emai
[

2

Tl r\ar're*

i Select

Block MName

o

Select
ITI FORBESGANJ
(4TI ARARIA

MIS

Last Mame

Select ITI

[ 2™ Generate QTP } [ Enter OTP

name from drop

down

[ i Generate QTP } [ Enter OTP

Submit

© Copyright DET | Bihar. All Rights Reserved. Designed by CMS Computers India Pvt Ltd
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Once you fill in the ITI Name - Block Name, Sub-Division, ITI State Code, MIS Code Principal's
First Name, Middle Name, Last Name and Mobile Number will be automatically populated.

B Friday June 13,2025 04:06:13 PM

Principal Registration

Principal Details

District Nar“e* T r\ar're* Block Mame
E ARARIA EITI ARARIA @ Raniganj
Sub Divison T| State Code™ MIS Code™
# Araria SCVTOT72 ¥ GU10001390
Principal's First Nar“e* Middle Name Last Mame
& PpRINCIPAL & kumar

N ) *
Principal's Mabile number
i Generate OTP [ Enter OTP ] [ ™ Verify ]

L. 7070230247

Principal's E-mail id(Use Offial Emai :j* ]

[ ™t Generate OTP } [ Enter QTP ] [ & Verify

~

Submit o
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%,

Once the principal’'s mobile number is automatically populated, click on the
'‘Generate OTP' button.

B Friday June 13,2025 04:06:13 PM

Principal Registration

Principal Details

District Nan‘e* Tl r\ar're* Block Mame

B ARARIA L I TI ARARIA @ Raniganj

Principal’s mobile Tl State Code™ MIS Cade™
nun_lber will SCVTO072 ¥¥ GU10001390
automatically fetched

here an"e* Middle Mame Last Name

& PpRINCIPAL & kumar

)

ripalthi

Principal's Mabile number

L. 7070230247

Principal's E-mail id(Use Offial Email I1d)

Click here to
generate OTP
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Process Flow

After clicking on 'Generate OTP,' a pop-up will appear confirming that the OTP has been
sent to your mobile number.

OTP has been sent to your mobile number.

This POP UP will
appear on your screen

SIMPLIFYING LIFE Copyright © 2022 CMS Computers. All Rights Reserved.




Process Flow

After entering the OTP in the box and clicking 'Verify,' a pop-up will appear confirming
that the mobile number has been successfully verified.

Mahile number is verified now.

This POP UP will appear
after clicking on verify
saying mobile number is
verified now

Click here to
verify

SIMPLIFYING LIFE Copyright © 2022 CMS Computers. All Rights Reserved.




Once the mobile number is verified, enter the principal’s email address and click on
'‘Generate OTP.

E Frnday June 13, 2025 04:08:08 PM

Principal Registration

Principal Details

District Nan“e* TI r\arre* Block Name

E ARARIA E ITIARARIA @ Raniganj

Sub Divison T| State Code™ MIS Code™

@A Araria SCVTOT72 ¥ GU10001390
Principal's First Name™ Middle Name Last Name

& Tripalthi & PRINCIPAL & kumar

Enter Email Id
here

rincipal's Mobile number™
[ £1* Resend ] [71929“ ] [ & Verified ] OTP will expire in 4:19

7070230247

Principal's E-mail id(Use Offial Emai I:j:-*
s o ]
araria1010@gmail.com

Click here to

Generate OTP
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After clicking on 'Generate OTP, an OTP will be sent to the principal’'s email address.
Enter the OTP and click 'Verify' to confirm the email address.

B Friday June 13,2025 0408:23 PM

Principal Registration

Principal Details

District Nan‘e* Tl r\ar‘re* Block Mame

B ARARIA T ITI ARARIA @ Raniganj

Sub Divison T| State Code™ MIS Code™

@A Araria SCVTO72 ¥ GU10001390

Principal's First Name™ Middle Name Last Name
If you don't receive the & EEEEE & e
OTP, click on 'Resend’

: i Resend ] [719294 ] { & Verified ] OTP will expire in 4:03

to receive a new OTP.

Principal's E-mail id(Use Offial Emai sl* o a0
P ] [123454 ] Click here to verify

% araria1010@gmail.com the email ld

Submit -

Copyright © 2022 CMS Computers. All Rights Reserved.
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Once the principal’'s Mobile Number, Email ID are verified, click the 'Submit' button to submit the
application.
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E Frnday June 13, 2025 04:08:41 PM

Principal Details

District Name™

Bl ARARIA

Sub Divison

A& Araria

Principal's First Name™

& Tripalthi

Principal's Mobile number™

L. 7070230247

Principal's E-mail id(Use Offial Emai sj:*

% ararial010@gmail com

Tl r\arre*

il 1T ARARIA

T| State Code™

Block Mame
@ Raniganj

MIS Code™

SCVTOT72 ¥ GU10001390
Middle Mame Last Mames
& PRINCIPAL & kumar
[ i Resend ] [719294 ] [

Click here to

™ Verified ] OTP will expire in 3:46 Smeit the

[ £* Generate OTP ] [123454

J

& Verify ]

application

© Copyright DET | Bihar. All Rights Reserved. Designed by CMS Computers India Pvt Lid
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After clicking the 'Submit’ button, a pop-up will appear confirming that your application has
been submitted, along with your application ID. For example, the application ID shown on the
following page is 56.

Your application has been submitted & application id is 36

Directorate Of Employment & Traini

Principal Registration LIS R EIE ClE

confirming application
submission and your

.. ) application Id
Principal Details
District Name™ ITI Name™ Block Name
-Select-

Sub Divison ITI State Code™ MIS Code™

Principal's First Name™ Middle Name Last Mame

Principal’s Maobile Aumber™

Generate OTP ] [ Enter OTF ] { Verify

|
=
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o
-
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Process Flow

Once the application has been submitted, the next step would be to sign in as a Nodal Officer on
the DET (Department of Education and Training) Portal.

Sign in to your account

Username or emai

arariaprincipal@gmail.com

Copyright © 2022 CMS Computers. All Rights Reserved.



After logging in as a Nodal Officer, go to the top right corner of the page, click on the button, and
select the option labeled "Nodal Officer" to access the Nodal Officer Dashboard.

— Directorate Of Employment & Training

3

Dashboard

T F s s

Total No. Of Examination Total No. Of Admission
Principal FTR Request request

120 120

Click here

Admission

Examination 10

Upload C-Form

ITI Registration List

Grievance

© Copyright DET | BIHAR .All right reserved by
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Process Flow

In the Nodal Officer Dashboard, on the left sidebar, click on the "Principal FTR List" to view the
list of Principal FTRs.

Directorate Of Employment & Training

3

Dashboard
Admission

Examination

Upload C-Form

Cllck Here

Principal FTR Request
List

Total No. Of Admission
Request

120 120

ITI Registration List

Grievance

[ o TP W R

@ Copyright DET | BIHAR .All right reserved by CMS Computers India Pvt. Ltd
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In the Principal FTR List, there are two sections: the "Principal List" and the "Principal
Record.

From Date dd-mm-yyyy (] To Date dd-mm-yyyy O

District -Select- ~ ITI Type -Select- v

Principal Registration No. Principal Name

Workflow Status -Select- v
Principal Record v

@ Principal Reg No Principal Name ITI Type Status Action

2 Tripalthi pRINCIPAL KUMAR Gowt Registration approved by superadmin @&

kuamr principal ranjan Registration forward by nodal officer to dethg super admin

© Copyright DET | BIHAR .All right reserved by
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In the Principal Record, the Nodal Officer will select the application ID, check the corresponding
checkbox, add a remark, and then click on "Forward" to send the application to the DET HQ Super

Admin.

[ Directorate Of Employment & Training

3

[~

Click here to check
the checkbox

2

Remarks

pranayll kumar mishra

hkn

Tripalthi pRINCIPAL KUMAR

Tripalthi pRINCIPAL KUMAR

pranay kumar mishra

Tripalthi pRINCIPAL KUMAR

Pyt

Pwt

Govt

Gowvt

Pyt

Govt

Principal self registration

Principal self registration

Principal self registration

Principal self registration

Principal self registration

Principal self registration

BNE
r e @
» @ O
r e @
r e Q@
r e Q@

&

Click on forward to forward

the application to super
admin

Ap pru\rei

—

Write a remark here

SIMPLIFYING LIFE
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After clicking on "Forward,” a pop-up message will appear confirming that the registration has
been forwarded successfully.

Directorate Of Employment & Training 3.108.109.78:8085 says

Registration has been fowarded successfully

Principal List This pop up will generate
confirming registration has
been forwarded successfully

From Date dd-mm-yyyy (m] To Date

District -Select- w ITI Type -Select- e

Principal Registration No. Principal Name

Workflow Status -Select- w
Principal Record

@ Principal Reg No Principal Name ITI Type Status Action

2 Tripalthi pRINCIPAL KUMAR Govt Registration approved by superadmin .

© Copyright DET | BIHAR .All right reserved by
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Process Flow

Once the Nodal Officer forwards the application, the DET Super Admin will need to approve it. To
do this, they must log in as the DET Super Admin.

Sign in to your account

Username or emai

Copyright © 2022 CMS Computers. All Rights Reserved.



In the DET Super Admin Dashboard, on the left sidebar, click on the "Principal Registration List"
to view all the principals that have been registered and verified by the Nodal Officer

— Directorate Of Employment & Training

b 2

Dashboard

Click here

User Management

Principal Registrason
List

ITI Registration List Total No. of ITI Registration Total No. Principal Total No. of Faculty

Request Registration Request Registration Request

Faculty Registration Lis

120 120 120

Grievance

Sign Out

© Copyright DET | BIHAR .All right reserved by CMS Computers India Pvi. Lic
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In the Principal Registration List, the DET Super Admin will select the principal they want to
approve or reject, add a remark, and then choose either "Approve" or "Reject.

— Directorate Of Employment & Training

Click here to check
the checkbox

Remarks*

akash kumar

Rajesh Kumar

amit kumar

prasad kumar

Tripalthi pRINCIPAL KUMAR

damodar kumar

Gowt

Gowt

Govwt

Gowt

< =

Registration approved by superadmin & °
Principal self registration @ °
Principal self registration & °
Registration approved by superadmin @ °
Registration forward by nodal officer to dethg super admin ” X @ °
Registration approved by superadmin @ °

Click on Approve to approve

Approve

the application

-
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Once the application is approved, a pop-up will appear confirming that the registration has
been approved successfully, meaning the principal has been successfully registered.

Reqistration has been approved successfully

Principal List This pop up will generate
confirming registration has
been approved successfully

From Date dd-mm-yyyy (m} To Date

District -Select- v ITI Type -Select- v

Principal Registration No. Principal Name

-Select-
Workflow Status A
Principal Record

@ Principal Reg No Principal Name ITI Type  Status Action
1 bahagal pur iti Govt Registration approved by superadmin .
2 Tripalthi pRINCIPAL KUMAR Gowt Registration approved by superadmin [ ]

-
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Demonstration

Important Portal Link (Permanent)

> Index/Home Page of Directorate: https://det.bihar.gov.in/index.html

32
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